FORMZI CREDENTIALS

PROFESSIONAL TRAINING SUPPORTING THE FORMZI DOCUMENT ECOSYSTEM
FORMZI is supported by professional training across electronic document management, document
control, digital security, and administrative procedures—reinforcing organized, consistent, and
responsible document practices.

INTRODUCTION TO ELECTRONIC DOCUMENT MANAGEMENT
* Electronic document management

* Digital storage and retrieval

* Document classification and indexing

* Metadata and organization

* Version and access control

* Electronic document workflows

DOCUMENT CONTROL: FROM PRINCIPLES TO PRACTICE
* Document creation, review, approval, and distribution

* Document numbering and identification

* Revision and version control

* Master document registers

* Document tracking and archiving

* Document lifecycle management

DIGITAL SECURITY AWARENESS
* Secure information handling

* Data protection awareness

+ Information classification

+ Identity theft and fraud awareness

* Password and access security

* Protection of sensitive information

DIPLOMA IN ADMINISTRATIVE PROCEDURES AND SUPPORT
* Professional administrative procedures

* Business documentation

* Records management

* Information organization

* Administrative workflows

* Professional correspondence

SUPPORTING THE FORMZI STANDARD

This professional training supports FORMZI's commitment to organized document systems, consistent
document control, responsible information handling, professional administration, and structured
digital workflows.

IMPORTANT CREDENTIAL NOTICE

Professional training and course completion demonstrate education and professional development in
the areas identified above. They do not constitute professional licensure, government certification, or
authorization to provide regulated professional services.

IMPORTANT FORMZI DISCLAIMER

FORMZI provides self-help document templates and document preparation resources for
informational purposes. FORMZI is not a law firm and does not provide legal advice, legal opinions,
or legal representation.



